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Job Description 

Job Title: Parliamentary Officer 

Work Location: Witney  

Who we are 
Open Doors is a Christian charity that is looking to recruit active, practising Christians to help meet the growing 
needs of the persecuted church worldwide. Hostility, violence and abuse of Christians around the globe is on 
the increase. Open Doors works in over 50 countries to ensure that those facing such persecution are not 
forgotten, but can stand strong to serve their communities and give life. 

 
Job summary 
A key member of the advocacy team working to develop existing and new relationships in Parliament through 
networking, organising events to profile Open Doors’ work and research and working alongside other 
organisations promoting freedom of religion or belief in that context.   
 
About the team 
Open Doors UK & Ireland’s advocacy utilizes a combination of quiet diplomacy, policy engagement and 
supporter mobilization to influence Parliament, the UK government and the wider UK public to take specific 
action in order to bring about positive change for the persecuted church. As part of this, the Parliamentary 
Officer reports directly to the Head of Advocacy and has a close working relationship to the team’s Advocacy 
Campaigns Officer. Beyond this, the role also intersects with the press team, communications and marketing 
team as well as Open Doors’ Global Advocacy, Communications and marketing staff.   
 
Hours 
37.5 hours per week. Usually worked between 8.00am to 6.00pm Monday to Friday. This position involves some 
evening and weekends at conferences and events for which TOIL (time off in lieu) may be claimed. 

 
Responsibilities and requirements 
 

• Support the Head of Advocacy in contributing toODUK&I’s advocacy strategy and play a key role in 
implementing the strategy in collaboration with ODUK&I colleagues, to further the corporate influence 
priority – including through creatively developing and evolving advocacy tactics. 

• Work with the Head of Advocacy to identify new relationships in Parliament and to develop and maintain 
these relatationships over time. 

• Work closely with the All Party Parliamentary Group on International Freedom of Religion and Belief and 
its stakeholder organisations to further the cause of the persecuted church. 

• Resource and brief decision makers to influence on behalf of Open Doors with parliamentary questions 
and country briefings for speeches etc. 

• Produce briefings, reports and other materials which can inform internally for advocacy, communications 
and media purposes, and influence externally through submissions to select committee consultations.  
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• Write and send ODUK&I’s Termly Parliamentary Update. 
• Draft correspondence in consultation with with a range of decision makers. 
• Work with the Head of Advocacy to research and prepare relevant reports for a range of audiences. 
• Maintain regular involvement in  the current political sphere through engagement with political and 

policy operatives and attendance at Party Conferences.  
• Assist the Head of Advocacy to develop new ideas for how Open Doors can influence decision makers in 

Parliament and beyond.  
• Project manage Open Doors’ annual World Watch List launch in Parliament. 
• Liaise and collaborate with staff across ODI – especially the advocacy and research functions, 

development and field teams to ensure continued alignment between ODUK&I’s policy development and 
wider organisational policy. 

• Contribute to the smooth day-to-day running of the advocacy department, including through the 
monitoring of emails and other administrative tasks. 

• Undertake any other tasks as required by the line manager 
 
The above job description is a guide to the work the job holder may be required to undertake but does 
not form part of the contract of employment and may change from time to time to reflect changing 
circumstances.   
 

Applying your Christian faith to this role 
Because of the essential Christian context in which the role will be performed, the role is subject to an 
occupational requirement under the Equality Act that the post-holder be a practising Christian. Each working 
day will involve collective prayer and worship, together with shared reflections on the work of Jesus Christ. All 
members of staff at Open Doors are expected to actively participate in this shared time and members of staff 
take it in turns to lead the act of collective worship. 
 
There will be many ways you will be able to apply your Christian faith and the outworking of your faith to the 
context of Open Doors. The list below gives some of the expectations of this role but is not exhaustive or 
intended to limit you: 
 

• contributing to and leading daily devotions (this can be for the whole team or just smaller, departmental 
groups) 

• participating in retreats, days of prayer and fasting etc. 
• committing to private prayer for the work associated with this role, your direct reports and closest 

colleagues 
• working in such a way so as to reflect biblical principles of leadership and service 
• applying biblical principles of godly stewardship to operational responsibilities 
• to be open and obedient to God’s voice and direction in relation to any strategic matter and to always 

seek His will above all else 
• a strong understanding of the theology of influence for advocacy. 
 

Limits of Authority 
To operate within the ethos and aims of Open Doors, adhering to budget parameters and the Open Doors’ 
confidentiality agreement. 
 
Who you are  

You will demonstrate the following essential criteria for this role: 
 
Calling 
 

• committed Christian who is completely in sympathy with the calling and mission of Open Doors 
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Competency 
 

• something in a relevant subject such as politics, international relations, international law 
• excellent interpersonal skills 
• excellent written and verbal communicator with an ability to relate well to others both externally and 

internally, including face-to-face, on the telephone and in public speaking 
• experience of working in a similar role in  politics / advocacy  
• strategic thinking 
• ability to see an opportunity and synthesis it with the organisation’s messaging and agenda  
• organisational skills with the ability to organise advocacy events with the intention of influencing key 

audiences 
• ability to articulate the importance of advocacy using Biblical and Christian justification 
• ability to write for multiple audiences from political, supporter, press and church audiences 
• a good understanding of how a charity’s  brand and mission is perceived by different audiences 

  
Character 

 
• ability to work under pressure, deliver to deadlines, and produce a varied array of work to a high 

standard 
• ability to prioritise and organise own workload 
• able to adapt and adjust at short notice when circumstances change 
• responsible and mature outlook 
• professional appearance 
• ability to demonstrate nuance in decision making and the ability to take a number of positions into 

account when thinking things through 
• able to think creatively around how to influence decision makers    

 
 Culture 
 

• chemistry with Open Doors Staff 
• commitment to Open Door’s Core Values 

 
It would be beneficial to have the following: 
 

• demonstratable experience of working in human rights and specifically the area of international freedom 
of religion or belief  

• a demonstratable track record of working on strategic reports prepared for the purpose of influencing 
political audiences 

• a demonstratable track record in developing new and creative ways of influencing decision makers 
 
 
 
Enhanced disclosure information may be requested from the DBS in the event of a successful application. 
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